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Section 1 Statute Authority 
Per Cottonwood Heights Municipal Code (CHMC) 14.16.020, a right-of-way permit must be obtained before work 

commences within any city right of way except in the cases of an emergency. If an emergency exist, see Section 2.  

Section 2 Emergency Work 
Any emergency work being performed shall follow the process as outlined in CHMC 14.16.030.  

Section 3 Required Permits 

3.01 City Capital Improvement Projects 

These are projects sponsored by the city. A right-of-way permit is required for work within the right of way. The general 

contractor is responsible for obtaining the necessary permits. Permit fees are not assessed. All bonding and time of permit 

will be outlined in the approved contract documents. 

3.02 Resident Sponsored Projects 

For all resident sponsored projects, a permit is required but the permit and inspection fee are waived. The contractor will 

be required to bond for the work as outlined in the city adopted fee schedule. This bond will be released after one year. 

These projects include but are not limited to city reimbursed 50/50 program, sidewalk replacement, curb and gutter, tree 

removal, and/or utility service repairs or replacements. 

3.03 Development Sponsored Projects 

These are either new development or redevelopment of a property. All development projects will be required to pay all 

fees and associated bonds. 

3.04 Utility Sponsored Projects 

These permits pertain to utilities supplying services to the city which include, but not limited to, water companies, power 

suppliers, telecommunication, natural gas, and sewer companies. A permit and permit fees are required but no bonding is 

required. 

3.05 Franchise Utility Sponsored Projects 

These are projects that have an active franchise agreement with the city. A permit and permit fees are required and if self-

bonded, no bond is required.  

No proof of insurance required. 

Section 4 Permit Application Checklist 
Below is a check list for a complete application. A copy of the Right of Way Permit Application (ROWP-A) can be found 

in Appendix A and a copy of the Right of Way Permit Checklist (ROWP-C) can also be found in Appendix B. An 

applicant’s failure to submit a complete application will result in a denial until all items are submitted. The applicant must 

submit the following to be considered a complete submittal: 

• Right-of-Way Permit Application 

• Complete and Signed Application Checklist 

• Application Fee and Inspection Fee 

• Scope of Work 

• Traffic Control Plan 

• Construction Stormwater Acknowledgement 

• Contractor License  

• Contractor Insurance 

• Bonding 

Additional information for each required item is outlined in Section 5. Additional permit fees will be assessed upon 

https://cottonwoodheights.municipalcodeonline.com/book?type=ordinances#name=14.16.020_Permit_Application_Requirements
https://cottonwoodheights.municipalcodeonline.com/book?type=ordinances#name=14.16.030_Emergency_Work
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completion of the project. Information regarding additional fees can be found in Section 5.07 

Section 5 Permit Application Requirements 

5.01 Right-of-Way Permit Application 

A right of way permit application must be submitted prior to beginning work of any kind within the right of way in 

accordance with CHMC 14.15.020. The permit application may be found on-line at www.ch.utah.gov under Permits and 

Licenses or by following this link: Cottonwood Heights Right of Way Permit Application. The applicant may also pick up 

an application at the Cottonwood Heights Public Works Department (henceforth referenced as “the department”) located 

at: 

6579 South 3000 East 

Cottonwood Heights, Utah 84121 

(801) 944-7002  

You can check the status of the permit by going to Permit Status and clicking Search Permit Status after submitting the 

application. 

5.02 Application and Inspection Fees 

These are fees that are required before a review is started and approval is granted. These fees cover the department’s time 

for review and the first three inspections. 

The fees for the permit are adopted annually through the budget process by the city council. The fee schedule may be 

found at Cottonwood Heights Adopted Fee Schedules. 

5.03 Scope of Work 

Plan Drawings: Drawings will show the work to be performed including areas of the right-of-way that will be affected 

and all proposed improvements. 

Written: A detailed narrative of the work to be performed that includes time of completion. 

5.04 Traffic Control Plan 

A traffic control plan must be submitted and approved by the department before work may begin. The contractor has 

ultimate responsibility and liability for ensuring traffic control is prepared and implemented correctly and is maintained 

throughout the duration of the work. Traffic control plans shall follow the MUTCD standards and show the following 

locations on a plan sheet: 

• Directional signs 

• Warning signs 

• Detour signs 

• Flaggers 

• Detour routes 

• Road closures 

• Lane shifts 

• Pedestrian and bicycle routes through the project 

Additional requirements may be added after the work commences based upon department inspection. 

5.05 Construction Stormwater Acknowledgement 

Review the Construction Stormwater Acknowledgement in Appendix C. Initial your understanding of each statement and 

sign the acknowledgement. This is to meet the state’s requirement for all contractors that do work within the city to be 

educated on stormwater best management practices. 

 

https://www.cottonwoodheights.utah.gov/how-do-i/right-of-way-road-excavation-permit/
https://www.cottonwoodheights.utah.gov/how-do-i/right-of-way-road-excavation-permit/
https://cottonwoodheights.portal.iworq.net/COTTONWOODHEIGHTS/permits/601
https://www.cottonwoodheights.utah.gov/doing-business/fee-schedule
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5.06 Contractor License and Insurance: 

Contractors working within the right-of-way must be licensed in the State of Utah as a general contractor and must carry 

liability insurance with limits as outlined in the city code.  

A copy of the contractor’s license and liability insurance will be submitted for review and verification before a permit is 

issued. Work cannot be performed within the right-of-way without a valid license and liability insurance. 

5.07 Additional Permit Fees 

Associated Fees: These are the fees applied at the close of the permit which includes but not limited to fees based on time 

duration, lane closures, and extra inspections. These fees must be paid in full before the warranty phase can begin. 

Penalty Fees: These fees are assessed based on lack of performance and adherence to the city code, standards, and permit 

requirements. A STOP WORK ORDER will be issued when a contractor fails to follow the requirements of the permit and 

the city code. Before a STOP WORK ORDER is removed, a resolution to the non-compliance issue has been made and 

all penalty fees have been paid in full. 

Other Fees: These fees will cover the reasonable cost and expenses of any required engineering review, inspection, and 

work site restoration associated with each undertaking and may be charged by the department to the applicant (CHMC 

14.16.040 (c)). 

5.08 Bonding  

All projects within the city right of way will be required to bond for the work as outlined in city code (CHMC 14.16.130) 

and the adopted city fee schedule. The bond will be calculated by the department based on the work plan shown. The bond 

must be submitted before a permit is approved. 

Section 6 City Review 
The city’s review of a permit application may take up to ten (10) businesses days from the day of submittal. Permits 

submitted after 12:00 p.m. will not be counted as a review day. 

Corrections to the plans (redlines) will be returned to the applicant for changes. The applicant is required to resubmit the 

redline changes for review and compliance 

Section 7 Notification Requirements 
Notification must be performed to make residents, businesses, and other affected parties aware of work being done. Based 

on the nature of the work, the Director reserves the right to require additional notification and or public meetings to inform 

the public of the work and its impacts beyond what is outlined in this section. 

7.01 Written Notice Required 

Notification for all work must be first reviewed by the department. Notification must be written in nature as either a flyer, 

door hanger, or written email. Notification must include the following: 

• Description of the work being performed 

• Anticipated impacts to the business or resident 

• 24 hour contact information including a phone number and email address. 

7.02 Public Services 

Two (2) working days before commencing work that requires a road closure, detour, and/or lane shift, the applicant shall 

notify the following entities: 

• Cottonwood Heights Police 

• Unified Fire Authority 

• Canyons School District bus service 

• Utah Transit Authority 
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7.03 Residents 

Forty-eight (48) hours prior to work commencing within 200’ of residential property, an approved flyer/door hanger shall 

be delivered by hand or by door hanger. 

7.04 Businesses 

Five (5) days prior to work commencing in front of a business, an approved flyer shall be hand delivered with a signed 

acknowledgement from the business submitted to the city. 

7.05 City 

The contractor is required to give the department notice two (2) working days prior to commencement of the work. Failure 

to notify the City in this timeline will result in a Failure to Notify City violation of $200. 

Section 8 Permit Status Classification 
In Submittal: A permit has been submitted awaiting fees to be paid. 

In Review: A complete permit application has been received and is being reviewed by the department. 

Open Permit: The permit has been reviewed and approved but the work has not commenced. Open permits are valid for 

six (6) months from time of issuance. The permit will be closed after six (6) months and the applicant will need to reapply 

for a new permit through the permitting process. A two-day (2) notice is required to change the status from Open Permit 

to Active Permit and commencing the work. 

Active Permit: An active permit is one where the work has commenced according to the approved start time. The duration 

of an active permit is valid for thirty (30) days from the commencement of the work (CHMC 14.16.050).  

If the applicant wants to extend the permit beyond the thirty (30) days after the work has started, a request for time 

extension must be submitted in writing to the department for review and approval at least one (1) business day prior to the 

thirty (30) day deadline. The extension request shall be submitted on the approved Right of Way Permit Extension Request 

Form (ROWP-E) included in Appendix D. Extensions may be granted during the review process based on the size of the 

work. A $50 fee will be assessed for all permit extensions. 

Failure to meet the above requirement will result in a STOP WORK ORDER being issued. The applicant will need to 

submit a permit extension request form and pay all penalty fees prior to continuing work. 

Warranty: A permit under warranty is one where the work has been completed, it has been accepted by the city, all traffic 

control has been removed, and all applicable fees have been paid. The warranty period will last for a period of one (1) 

year from the time of final inspection by the department. The contractor will be notified by the department of the start date 

of the warranty period in writing. The work will continue to be inspected for deficiencies during this warranty period and 

if a repair is needed, a written notice will be given to the contractor and repairs will be made within twenty (20) days of 

the notice. 

If it is an imminent safety issue, the contractor is expected to make the repair immediately upon notification from the city. 

At the close of the warranty period, a close out inspection will be performed and any deficiencies in the work will be 

repaired to the satisfaction of the department. 

If the contractor fails to meet any of the above requirements of this section, the city will commence the repairs either with 

existing city staff or through another contractor and the bond will be used to pay for the repairs. 

Closed: A closed permit is one where all work has been accepted and the one-year warranty period has concluded. 

Section 9 Property 
All applicable ordinances must be followed when using private property for a project which includes but not limited to 

land use ordinances and stormwater requirements. 

9.01 Private Property 
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The permit issued does not authorized the contractor to do any work outside of the city right of way. Agreements between 

the private property owner and the contractor are not part of the permit and will not be managed by the city. 

It is the responsibility of the contractor to obtain permission to access any private property for use in the project, storage 

of materials, and/or equipment. The agreement for use of private property will be made between the property owner and 

the contractor. 

For city sponsored projects, any such agreements shall be written, signed by both parties, and submitted to the City. The 

contractor is responsible for the terms of the agreement. 

In accordance with CHMC 14.15.100.C any disturbance to private property must be properly restored. 

9.02 Restoration of Right of Way 

The contractor is required to follow all requirements of the right of way permit, city standards for work within the right of 

way, and the city code (CHMC 14.16.110). Failure to follow these requirements will result in a STOP WORK ORDER. 

If in the judgement of the director, a contractor is non-responsive or found to be unable or unwilling to meet the 

requirements of the city, the contractor will not be allowed to work in the city on future projects until they have all the 

requirements of the department.  

Section 10 Communication and Identification  

10.01 Communication 

It is the responsibility of the prime contractor to have an employee capable of communicating effectively with the city 

inspector or the resident on site. If an employee is not available, then cards must be used to hand to residents with a name 

and phone number of a superintendent that can effectively communicate. 

10.02 Identification 

All contractors working within the city right of way, will require both vehicle identification and employee identification. 

The contractor’s and subcontractor’s employee will always have on their person, an identification badge with photo noting 

the company name and the employee’s name. 

All vehicles used on the project will bear the company logo. The subcontractor’s vehicles will bear the logo of that 

company along with name of the utility or prime contractor they represent. 

Section 11 Road Work Considerations 

11.01 Hours of Operation 

Construction hours are between 7:30 AM and 6:00 PM, Monday through Saturday and 9:00 AM – 6:00 PM Sunday. 

Written approval from the department is required for work outside of those hours. For work done between 10 PM and 7 

AM written approval from the department and a noise permit from Salt Lake County Health Department is required. 

11.02 New Road Moratorium. 

The permittee shall comply with the city’s moratorium on utility cuts into new road surfaces (CHMC 14.16.100) 

11.03 Open Trenching 

No open cuts shall be left open overnight, weekends, or holidays. Open trenches shall be ramped and plated with anchors 

or brought back to surface of asphalt with road base. Dependent upon weather, plates are not permitted between the months 

of November thru February) on the city roads 

11.04 Work 

All work within the city right of way and shall follow the APWA Standards and Specifications, the Cottonwood Heights 

Infrastructure Manual for Engineering Standards (CHIMES), and city codes. 
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Due to the individual nature of projects, it may be necessary to deviate from the outlined standards. If the applicant believes 

it is necessary to modify the technical requirements and standards presented in this document or other design manuals 

referenced herein in connection with a particular improvement, a request for modification may be submitted in writing to 

the director. 

A written response will be given within ten (10) business days of the receipt of the written submittal of the request. A 

modification determination is at the discretion of the director and the determination will be based upon the conditions of 

the site. Cost will not be used as a determining factor in the decision. 

11.05 Inspection of the Work 

Inspection of the work is not quality control. It is the responsibility of the contractor to ensure that all work meets the city 

standards and specifications and that the contractor’s sub-contractors do the same 

11.06 Lane Closures 

Partial or Full Lane Closures: Except in cases of emergencies or during planned construction, lane closures or shifts will 

not be allowed between the hours of 7:00 a.m. to 9:00 a.m. and 4:00 p.m. to 6:00 p.m. on the following roads: 

• Fort Union Blvd 

• Bengal Blvd 

• 1300 East 

• Union Park Ave. 

• Highland Drive 

• Park Center Drive 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

APPENDIX A: Right of Way Permit Application (ROWP-A) 

  



 
Permit #  

Right of Way Permit Application (ROWP-A) 
Revised 11/24 

Right of Way Permit Application 

Before filling out a Right of Way Permit Application (ROWP-A) please review the City’s requirements and standards as 
outlined in the Right of Way Permit Requirements (ROWP-R). As part of this application, you must include all required 
documentation as outlined in the Right of Way Permit Checklist (ROWP-C). Send complete applications to 
roadpermits@ch.utah.gov or drop it off in person at 6579 S 3000 E.  
 
Questions? Call 801-944-7002 or email roadpermits@ch.utah.gov 

 
 

Applicant’s Name:              

Applicant’s Address:               

Applicant’s Phone Number:     Applicant’s Email Address:       

Contractor Company Name:              

Contractor Address:               

Contractor License Number:     

On-Site Contact Name:               

Contact Phone Number:     Contact Email Address:        

Project Address/Location:            

                    

Project Type: ☐ Excavation  ☐ Sidewalk, Curb and Gutter ☐ Directional Bore  ☐ Tree Trimming/Maintenance 

Brief Description of Work:            

                

Anticipated number of Lanes Closed:      

Right of Way Permits can remain in an OPEN status for six (6) months and in an ACTIVE status for thirty (30) days. What is 
an estimated date range for which you will need an ACTIVE permit?  

 

From:      To:      Total Days:     

If more than thirty (30) days is needed, please submit a Right of Way Permit Extension (ROWP-E). 
 

For City Use 

Assigned Permit #:      Assigned Inspector:         

Notes:                 

mailto:roadpermits@ch.utah.gov
mailto:roadpermits@ch.utah.gov


 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

 

 

 

 

APPENDIX B: Right of Way Permit Checklist (ROWP-C) 

  



 
Permit #  

Right of Way Permit Checklist (ROWP-C) 
Revised March 2025 

Right of Way Permit Checklist 
 

Contractor Company Name:              

On-Site Contact Name:               

Contact Phone Number:     Contact Email Address:        

Project Address/Location:            

                    

Brief Description of Work:            

                

Verify that you have included the following documents: 

☐ Right of Way Permit Application (ROWP-A) 

☐ Right of Way Permit Checklist (ROWP-C) – This Document 

☐ Scope of Work 

☐ Traffic Control Plan 

☐ Construction Stormwater Acknowledgement 

☐ Copy of Contractor’s License 

☐ Copy of Contractor’s Insurance 

I certify that I have read the Right of Way Permit Requirements (ROWP-R). I understand the requirements and 
expectations of working within the Cottonwood Heights Right of Way 

 

Printed Name:           Date:      

Signature:         

For City Use 
 

Completeness reviewed by:       Date:       

Permit and Inspection Fees:  $    

Bond to be Posted:  $     ☐ Paid       *Attach a copy of the paid receipt* 

 

Permit Approved by:        Date Approved:     

Notes:                 



 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

APPENDIX C: Construction Stormwater Acknowledgement 

  



  
 

Rev. March 2025 

Construction Stormwater Acknowledgement 

Name:       Phone Number:   Date:    

Company:     E-mail:        

Project Location:             

Initial after each statement to show you have read and understand the requirements outlined 

Purpose: This form serves as a reminder that while this project may not require a Stormwater Notice of 

Intent (NOI), all contractors must take precautions to minimize stormwater pollution. Compliance with 

best management practices (BMPs) helps protect local waterways from sediment, debris, and other 

pollutants. 

1. Erosion and Sediment Control: 

I understand I must prevent soil erosion by using appropriate measures such as silt fences, straw wattles, 

or temporary seeding.            

I understand I must minimize exposed soil and promptly stabilize disturbed areas.     

2. Material and Waste Management: 

I understand I must store materials away from storm drains and water bodies.      

I understand I must properly dispose of construction debris, trash, and hazardous materials.    

I understand I must use secondary containment for fuel, oil, and chemicals to prevent spills.    

3. Site Housekeeping: 

I understand I must keep the site clean and free of litter.         

I understand I must ensure portable toilets are properly secured and serviced regularly.     

I understand washout areas for concrete, paint, or stucco must be designated and contained.    

4. Spill Prevention and Response: 

I understand I must have a spill kit or other spill response materials readily available.     

I understand I must clean up spills immediately and dispose of waste properly.      

5. Protecting Storm Drains and Waterways: 

I understand I must not discharge anything that is not stormwater into storm drains.     

I understand I must cover storm drains when necessary to prevent contamination.     

I acknowledge that I have read and understand the stormwater best management practices outlined 

above. I agree to implement these practices to the best of my ability while working on this project. 

 

Signature:       Date:    



 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

 

 

 

 

APPENDIX D: Right of Way Permit Extension Request (ROWP-E) 

 



 
Permit #  

Right of Way Permit Extension Request (ROWP-E) 
Revised 11/24 

Right of Way Permit Extension Request 

This request must be submitted at least one (1) working days prior to the permit expiration date 

 
 

Contractor Company Name:              

On-Site Contact Name:               

Contact Phone Number:     Contact Email Address:        

Project Address/Location:            

                    

Original Permit Expiration Date:     Requested Permit Expiration Date:     

Reason for Extension:             

                

Printed Name:          Date:     

Signature:         

For City Use 

Fees to be paid (Attach a copy of the paid receipt if applicable): 

☐ Permit Fee:     

☐ Penalty Fee:     

☐ Other Fees:     

☐ No Fee 

Permit extension is: ☐ Approved     ☐ Denied  By:      

Permit Granted Until:       

Notes:               
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