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I. Project Overview 

Cottonwood Heights is seeking a qualified licensed and insured landscaping firm to manage the 

lawn, shrub, and weed control at Cottonwood Heights City Hall located at 2277 East Bengal 

Blvd, Cottonwood Heights, Utah.   

The area is approximately .75 acres of lawn and .25 acres of planter area.   

The work shall be completed on either Monday or Tuesday of each week before 3:30 p.m. 

Those wishing to propose should go to the city website 

https://www.cottonwoodheights.utah.gov/ for a copy of the Request for Proposal requirements. 

II. Contacts and Schedule 

A. Mailing Address  

Cottonwood Heights 

Attn: City Recorder 

2277 East Bengal Blvd. 

Cottonwood Heights, Utah 84121 

B. Staff Contacts 

Danny Martinez, Public Works Deputy Director 

(801) 944-7009 

dmartinez@ch.utah.gov 

 

Paula Melgar, City Recorder 

(801) 944-7021 

pmelgar@ch.utah.gov 

C. Schedule of Dates 

March 15, 2023 Release of Request for Proposal 

March 28, 2023 Deadline to Submit Written or Verbal Questions by 5:00 p.m. (MST) 

March 30, 2023 Proposals Due by 2:45 p.m. Public Bid Opening at 3:00 p.m. at 

Cottonwood Heights City Hall.  All times are Mountain Standard Time 

(MST) 

III. Scope of Services 

The following items are expected to be a part of the maintenance of the property.  The bidder is 

encouraged to visit the site to gain a perspective of the mowing and weeding requirements. 

A. Weekly:  The following work will occur on either Monday or Tuesday before 3:30 pm. 

1. Mow 

• Mowing will be completed changing direction of mowing every week to avoid rutting. 

• Mow height will be 2.5”. 

• All lawn around trees will be trimmed using hand trimmers to avoid damage to the tree 

trunk and bark. 

2. Edging 

• All sidewalks will be edged using a handheld edger or trimmer. 

3. Debris 

• All visible litter debris shall be removed on day of service. 

• All visible tree limbs shall be removed on day of service. 

https://www.cottonwoodheights.utah.gov/
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• Weed flower beds and parking lot islands. 

• All planter beds and tree wells on the property shall be weeded on a weekly basis. 

• All debris from weeding shall be removed on same day of service. 

4. Trash 

• All visible trash shall be collected and disposed of on the day of service. 

B. The following work shall occur three (3) times during the contract. 

1. Fertilization 

• First application shall contain a preemergent. 

• Chemical treatment of broadleaves in lawns shall be performed three (3) times: spring, 

summer, and fall. 

• Chemical applications will be done by a certified and licensed contractor using industry 

standards for safety and effectiveness adhering to all government regulations. 

• Shrub and planted area fertilization will be done twice during the season: spring and fall in 

accordance with plant needs and fertilizer recommendations. 

2. Shrub and Plant Trimming & Pruning 

• Trimming of bushes and plants will be done three times per year: April, July, and 

November 

• Removal of branches, suckers, branch stubs (including damaged, dead, and diseased limbs 

and branches) that interfere with the use of sidewalks and pathways, that block fields of 

view for safe pedestrian and auto traffic or that rub against buildings, structures, and 

windows. 

• Trimming and debris will be removed from property on day of service. 

C. The following shall occur at the beginning of the contract in March or as soon as weather 

permits. 

1. Aeration 

• Core aeration of all accessible turf areas shall be completed by March 31. 

2. Spring Cleanup 

• General cleanup of turf and planted areas will be completed by April 30 and shall be 

performed once each season. 

• Removal of leaves, branches, and other debris from landscaped areas. Removal of debris 

along curbs. 

• Examination of all landscaped and turf areas for problems to provide owner with 

recommendations. 

3. Fall Cleanup 

• General cleanup of turf and planted areas will be completed by November 30 and will be 

performed once each season. Any additional work requested in December is billable. 

• Removal of leaves, branches, and other debris from landscaped areas. Removal of debris 

along curbs. 

• Examination of all landscaped and turf areas for problems to provide owner with 

• recommendations. 

• Removal of annual flowers and cut back perennials. 

D. The following shall occur at the beginning and end of each season. 

1. Irrigation System Startup and Shut Down 

• Startup in the spring includes turning on the water by opening the stop and waste valve, 
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activating clocks, programming the system, testing each station for full functionality, and 

flagging problem areas.  Flagged areas will then be reported to the owner for repair.  If 

approved, repairs may be performed and billed on a time and materials basis. 

• System shut down in the fall includes turning off water by closing the stop and waste valve, 

draining lines of water, opening drains, and turning off the clocks. 

• System will be winterized by blowing out each station with a commercial air compressor. 

IV. Questions and Inquiries 

All questions pertaining to work outlined in this request for proposal should be addressed to:  

• Danny Martinez, (801) 944-7009 or dmartinez@ch.utah.gov 

Question may be submitted anytime during the proposal process until March 28, 2023 by 5:00 

p.m. (MST).  Questions submitted after this time will not be answered.  All questions submitted 

either verbally or in writing will be addressed to all proposers via email. 

V. Qualifications for Contracting with the City of Cottonwood Heights 

A. Licensing 

Firm must be a licensed landscaping contractor in the State of Utah. 

B. Insurance 

The contracting party shall procure and maintain for the duration of the contract insurance 

against claims for injuries to persons or damage to property which may arise from or in 

connection with the performance of the work hereunder by the contracting party, his agents, 

representatives, employees or subcontractors. The cost of such insurance shall be included in 

the contracting party’s bid. 

A. MINIMUM LIMITS OF INSURANCE.  

The contracting party shall maintain limits no less than: 

1. Professional Liability: $2,500,000.00 combined single limit per occurrence for bodily 

injury, personal injury and property damage, including “tail coverage” for at least one year 

after completion of all services. 

2. Automobile Liability: $2,500,000.00 combined single limit per accident for bodily injury 

and property damage. “Any Auto” coverage is required. 

3. Worker’s Compensation: Worker’s compensation limits as required by applicable law for 

all employees and other persons. 

4. Commercial General Liability: $2,500,000.00 combined single limit per occurrence for 

personal injury and property damage; $2,500,000.00 annual aggregate. Broad Form 

Commercial General Liability is required (ISO 1993 or better). Personal injury, premises-

operations, products-completed operation, independent contractors and subcontractors fire 

legal liability and, when appropriate, coverages for explosion, collapse and underground 

(XCU) hazards. 

5. Excess Liability. $5,000,000.00. 

B. DEDUCTIBLES AND SELF-INSURED RETENTIONS. 

Any deductibles (5% limit), self-insured programs or retentions must be declared to and 

approved by the city of Cottonwood Heights (the “City”). At the option of the City, either: the 

insurer may be required to reduce or eliminate such deductibles or self-insured retentions as 

respect to the City, its officers, officials and employees; or the contracting party may be 

required to procure a bond guaranteeing payment of losses and related investigations, claim 

distribution and defense expenses. 
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C. NOTICE OF INCIDENT OR ACCIDENT. 

The contracting party shall agree to promptly disclose to the City all incidents or occurrences 

of accident, injury, and/or property damage covered by the insurance policy or policies. 

D. OTHER INSURANCE PROVISIONS. 

The policies are to contain, or be endorsed to contain, the following provisions: 

1. General Liability and Automobile Liability Coverages. 

(a) The City, its officers, officials, employees and volunteers are to be covered as additional 

insured as respects: liability arising out of activities performed by or on behalf of the 

contracting party; products and completed operations of the contracting party; premises 

owned, leased, hired or borrowed by the contracting party. The coverage shall contain no 

special limitations on the scope of protection afforded to the City, its officers, officials, 

employees or volunteers. 

(b) The contracting party’s insurance coverage shall be a primary insurance as respects to 

the City, its officers, officials, employees and volunteers. Any insurance or self-insurance 

maintained by the City, its officers, officials, employees or volunteers shall be in excess of the 

contracting party’s insurance and shall not contribute with it. 

(c) Any failure to comply with reporting provisions of the policies shall not affect coverage 

provided to the City, its officers, officials, employees or volunteers. 

(d) The contracting party’s insurance shall apply separately to each insured against whom 

claim is made or suit is brought, except with respects to the limits of the insurer’s liability. 

2. Worker’s Compensation and Employer’s Liability Coverage. 

The insurer shall agree to waive all rights of subrogation against the City, its officers, officials, 

employees and volunteers for losses arising from work performed by the contracting party for 

the City. 

3. All Coverages. 

Each insurance policy required by this clause shall be endorsed to state that coverage shall not 

be suspended, voided, canceled by either party, reduced in coverage or in limits except after 

thirty (30) days’ prior written notice (from the insurer) by certified mail, return receipt 

requested, has been given to the City. 

E. ACCEPTABILITY OF INSURERS. 

Insurance is to be placed with insurers with a Bests’ rating of no less than A:VII, unless 

approved by the Manager. 

F. VERIFICATION OF COVERAGE. 

The contracting party shall furnish the City with certificates of insurance and with original 

endorsements effecting coverage required by this clause. The certificates and endorsements are 

to be signed by a person authorized by that insurer to bind coverage on its behalf. The 

certificates and endorsements are to be on forms provided before work commences. The City 

reserves the right to require complete, certified copies of all required insurance policies, with 

all endorsements, at any time. 

G. SUBCONTRACTORS. 

The contracting party shall include all subcontractors as insureds under its policy or shall 

furnish separate certificates and endorsements for each subcontractor. All coverages for 

subcontractors shall be subject to all of the requirements stated herein. 
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VI.  Ownership of Documents 

A. Proposal Documents 

Submitted information for the proposal to the city will become the property of the city and may 

be shared as per state law unless specifically stated as a proprietary process. 

VII. Proposal Format 

The proposal submission may not exceed ten (10) single sided standard sized (8½” x 11”) 

pages.  Costs for preparing and submitting a response to this RFP are entirely the responsibility 

of the preparer of the proposal.  The proposal content shall include: 

A. Cover Letter 

Provide a summary of the firm’s proposal contents, emphasizing qualifications and capabilities 

of the consultant and any sub consultants, if appropriate. The summary should indicate an 

understanding of services required. 

The cover letter should be signed by an officer of the firm who is authorized to negotiate and 

contractually bind the firm with the city regarding the requested services.  The designated 

project manager shall be the main contact with the city for technical and contractual issues and 

shall be responsible for the execution of the work.  Provide the telephone number, e-mail 

address, and the office location of the project manager. 

B. Conflict of Interest 

The bidder shall disclose and list any financial, business, or other relationships with the City 

that may have an impact on the outcome on the required for performance of the project.  A 

potential conflict of interest includes, but is not limited to, work related to contracts with other 

city departments, local land developers, current clients, and other parties who may have a 

financial interest in the outcome of the project.  At the city’s discretion, a potential conflict of 

interest may be waived or factored into the final award decisions and/or modified scope of 

work. 

C. Qualification and Experience 

Summarize the qualifications and relevant experience for the company and any sub consultants 

related to items listed in Article IV of this document.   

Provide a summary of the firm’s overall capabilities, history, recent and related experience, and 

expertise.  The proposed key personnel and support staff that are expected to provide services 

should be identified.  Provide information on the firm’s experience related to the work. 

Provide information on the firm’s current workload, facilities, resources, and experience that 

clearly demonstrates its ability to successfully complete the project. 

D. References 

Provide a list of similar projects that the proposed key personnel have completed in the last five 

years.  The projects listed should be similar as the project’s scope of work as described.  

Should the city not reach a contact person with the information provided the reference will not 

be considered in the evaluation. 

The submitted references should include: 

• Project description and location 

• Description of services provided relevant to this project. 

• Budget and schedule performance 

• Key personnel involved and sub-consultants employed. 

• Client name, contact person, and current phone number, and e-mail address. 
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E. Schedule of Costs and Fees 

Each proposal shall include a lump sum fee for the contract.  The fee will be paid out monthly 

for the duration of the contract season.   

VIII. Selection Process 

A. Selection 

Upon the completion of the selection of a contractor, the city will work with the consultant to 

prepare a final scope of services and fees to be used in a city contract.  If the city and the 

contractor cannot come to an agreement on a final scope of services and fees, then the city will 

end negotiations and begin negotiating with the second firm on the list. 

B. Cost 

Cost will not be the only determining factor in the proposal, so the consultant is encouraged to 

review the entire request for proposal. 

C. Rejection 

The city reserves the right to reject all proposals at the discretion of the city and at no cost to 

the city at any point in the process of selection. 

D. Evaluation Criteria 

Firms will be evaluated based on all requirements of the proposal. 

IX. Submission of Proposal 

Firms interested in submitting proposals pursuant to this Request for Proposal must provide one 

(1) copy of their proposal and lump sum fee. 

Proposals shall be submitted in a sealed envelope as follows: 

One (1) proposal in one sealed envelope with the following on the outside: 

Paula Melgar, City Recorder 

Proposal for Cottonwood Heights City Hall Lawn Maintenance 

Date: March 30, 2023 

The proposal can either be mailed to the following address or hand delivered.  Either way, the 

proposal is due no later than 2:45 pm MST, March 30, 2023.  Proposals received after this time 

will not be accepted or opened and returned to the proposer. 

City of Cottonwood Heights 

Atten: Paula Melgar, City Recorder 

Re: Request for Proposal for Cottonwood Heights City Hall Lawn Maintenance 

2277 East Bengal Blvd. 

Cottonwood Heights, Utah 84121 

Bids will be publicly read aloud at 3:00 p.m. at the Cottonwood Heights City Hall City Council 

Workroom located at 2277 East Bengal Blvd., Cottonwood Heights, Utah. 

 


